
M I C R O S O F T  

NEWS FOR MANAGERS & MECHANICS SEPTEMBER 2022 

Company To Do List 
 

 Update your Driver’s list by September 20th!  We 

will  be running DVR’s on all drivers toward the end 

of September 

 Audit your routes in the first 

3 weeks of school. TURN-BY-

TURN DIRECTIONS in Excel or 

Word are due to Dan by OCTOBER 

15TH 

 Use the ROUTE AND XC 

INVOICING WORKSHEETS for the correct billing 

 3RD PERIOD RANDOM DRUG TESTING should begin 

after September 15th with Trust In Us.  All 

selections must be completed by December 23rd 

 TIMESHEETS: all timesheets when submitted to 

payroll must also be sent to Bill & Aaron  

 If your drivers are not able to ACCESS ADP, call 

Aaron and he will schedule a time to come to your 

location and help your drivers gain access.  

 ACCIDENT CARDS should be printed to put into the 

pink pouches in every bus or van.  

 FMCSA has extended Emergency Declaration No. 

2020-002 until November 30, 2022 waiving the 

14-day wait between the written tests and the 

driving test. 

BACK SCHOOL TO 

Mike encourages everyone 

to, “Develop your Peanut 

Butter Sandwich Skills” 

Announcing Two  
New Managers 

 

Stephanie is staying with the company and 

will be working closely with Tou in the office 

Jon is moving on to another chapter in his 

life.  We wish him the best! 



birthdays 

SEPTEMBER 
 
2nd—Cindy Hagfors 
5th—Corey Segarra 
10th—Jody Evenson 
14th—Renee Matejcek 
14th—Joe Tulkki 
25th—Bill Drummer 
28th—Jeremiah Stone 

M I C R O S O F T  

REMEMBER...This data 
collection should be 
done in addition to 
making a report to 
local law enforcement.  

More Grant 
Money Could 

Come To 
Transportation 

Keep Reporting 
On The 

State Patrol 
Website ! 
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